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_____________________________________________________________________________ 

Note:  Answer all questions 

 

A: Fill in the Blanks .                                                                                            (1/2 x4=2) 

 

     1.Each worksheet contains ________rows and ___________columns.    

     2  __________is a computer where information is stored in electronic pages.   

     3  __________statement in basic language which is used to assign a data or a  value to a variable. 

     4  The first graphical web browser was __________. 

 

B. Write one word answer for the following.                                                       (1/2 x4=2)   

 

    1   What is a Data Source. 

    2   Differentiate between a worksheet and a workbook. 

    3   Define a URL with examples. 

    4   Differentiate between CC and BCC options in composing mail. 

C. Write  the basic command for the following statements.                                 (1 x4=4) 

 

      1  To display “HELLO” message on the screen. 

      2  To  assign a value 50 to a numeric variable  NUM. 

      3  To give comments THIS IS A TRIAL PROGRAM. 

      4   To assign a string value “ WELCOME”  to a string variable NAME2. 

 

D.   Answer the following questions in one or  two sentences.                          (2 x5=10) 

 

    1    How did the internet come into existence? 

    2    How is e-mail different from ordinary mail? 

    3    What is the default alignment for numbers and text in Ms-excel? 

    4    Write a basic program to find the average of three numbers. 

    5    What do you mean by a record in Mail Merge? 

 

E.   Answer the following questions in detail.                                                   (3 x 4=12)  

    1   What are the requirements for the connection to the internet? 

    2   Write a basic program to print the word electricity ten times. 

    3   Write the three important steps involved in Mail Merge. 

    4    Define the  following. 

           a)  Home Page 

           b)  Web Browser. 

           c)  Web site.  

           d)  Search Engine with  two examples. 
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