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           Date of Exam: 12-09-2019 
Time Allotted:  30 Minutes       Max. Marks: 15 

( Note: This question paper consists of 2 printed pages. Please check that you have all the pages.) 
___________________________________________________________________________________ 
 

Name:_________________      Roll No.: _________  

Section: ________                GR No: ________  
------------------------------------------------------------------------------------------------------------------- 
 
Subject Teacher’s Sign with date     Invigilator’s Sign with date 
-------------------------------------------------------------------------------------------------------------------  

I. Fill in the blanks:                                   ( ½ × 4= 2) 

i) In MS-PowerPoint 2010 the _____________view the default presentation view . 

ii) ______________function key is used to display the Slide Show. 

iii) ________________ was the first computer spreadsheet program. 

iv) When a file is saved in MS-PowerPoint 2010 it creates _________________extension. 

II. Write ‘T’ for true and ‘F’ for  false  statements.                  ( ½ × 5= 2½) 

 i)      Backup is a process of shrinking files on a disk.                        __________ 

ii)      Corel Draw is a Desktop Publishing Software.                           __________ 

iii)     A Slide Show displays the slide in full screen mode.               __________ 

iv)     Outline tab is available  in slide sorter view.                            __________ 

v)      Vinod Dham is considered as the father of Pentium.                 ___________ 
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III.      Match the following:       ( ½ × 6=3) 

A   B  
i) Word processor    Windows 7 
ii) Graphics software      To open a presentation 
iii) Ctrl+O                        A page in a presentation 
iv) Slide                           Microsoft Word 
v) Operating System       Photoshop 
vi) Norton                        Anti-virus software      

IV.Answer the following: 
 

i) What do you understand by PowerPoint ?                                                       (1) 
____________________________________________________________________ 

ii) Define the term software.                                                                        (1) 

_____________________________________________________________________ 
_____________________________________________________________________ 

iii)Writetwo functions of Word Processing software.                                           (1) 

__________________________________________________________________ 
__________________________________________________________________ 

iv)  Define the term placeholder.                                                                         (1)  

____________________________________________________________________ 
____________________________________________________________________ 

v) Explain the term Utility  Software.                                                                (1) 

_____________________________________________________________________ 
_____________________________________________________________________ 

     vi) Write any two uses of Slide Sorter view.                                                       (1) 

_______________________________________________________________________ 
_______________________________________________________________________ 

     vii)Write any three functions of Operating System.                                          ( 1½) 

______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
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           Date of Exam: 12-09-2019 
Time Allotted:  30 Minutes       Max. Marks: 15 

( Note: This question paper consists of 2 printed pages. Please check that you have all the pages.) 
___________________________________________________________________________________ 
 

Name:_________________      Roll No.: _________  

Section: ________                GR No: ________  
------------------------------------------------------------------------------------------------------------------- 
 
Subject Teacher’s Sign with date     Invigilator’s Sign with date 
-------------------------------------------------------------------------------------------------------------------  

I. Fill in the blanks:                                    ( ½ × 4= 2) 

i) __________________is considered as the Father of Pentium. 

ii) ______________function key is used to display the Slide Show. 

iii) ________________ was the first computer spreadsheet program. 

iv) When a file is saved in MS-PowerPoint 2010 it creates _________________extension. 

II. Write ‘T’ for true and ‘F’ for  false  statements.                        ( ½ × 5= 2½) 

 i)      Backup is a process of shrinking files on a disk.                        __________ 

ii)      Movie Maker is a Desktop Publishing Software.                       __________ 

iii)     A Slide Show displays the slide in full screen mode.               __________ 

iv)     Outline tab is available  in slide sorter view.                            __________ 

v)      WinZip  is an example of compression  software.                     ___________ 
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III.      Match the following:       ( ½ × 6=3) 

                                     A                   B  
i) Word processor          Windows 8  
ii) Graphics software      To open a presentation 
iii) Ctrl+O                       A page in a presentation 
iv) Slide                          Microsoft Word 
v) Operating System      AutoCad 
vi) Avast                         Anti-virus software      

IV.Answer the following: 
 

i) What do you understand by PowerPoint ?                                                        (1) 
____________________________________________________________________ 

ii) Define the term placeholder.                                                                          (1) 

_____________________________________________________________________ 
_____________________________________________________________________ 

iii)Writetwo functions of Word Processing software.                                              (1) 

___________________________________________________________________ 
___________________________________________________________________ 

iv)  Define the term software.                                                                                 (1)  

____________________________________________________________________ 
____________________________________________________________________ 

v) Write any two uses of slide sorter view.                                                           (1) 

_____________________________________________________________________ 
_____________________________________________________________________ 

     vi) Explain the term utility Software.                                                                      (1) 

_______________________________________________________________________ 
_______________________________________________________________________ 

     vii)Write any three functions of Operating System.                                              ( 1½) 

______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 


